
How to login to webmail. 

First, where is it?  In a web browser like Chrome, Edge or Firefox, you can type in on the address bar 

magic.pacinfo.com/webmail  to get to the login screen.   You can type other server names like 

mail.willamette.net/webmail or mail.pacinfo.com/webmail, but it redirects you to the magicmail 

address. 

Then enter your email address and password. 

 

 

 

 

  



Once you are logged in you will see a screen similar to the one below.  When you want to check your 

spam folder on the server, just click on the Spam folder on the left side. 

When you find a message you want, click on the message to select or highlight it and then click the 

ά!ƭƭƻǿ {ŜƴŘŜǊέ ōǳǘǘƻƴ ŀǘ ǘƘŜ ǘƻǇΦ  ¢Ƙŀǘ ǿƛƭƭ ŀŘŘ ǘƘŜ ǎŜƴŘŜǊ ǘƻ ȅƻǳǊ ǿƘƛǘŜƭƛǎǘΣ ŀƴŘ ŀƭǎƻΣ ƳƻǾŜ ŀƭƭ ǘƘŜ 

ǎŜƴŘŜǊΩs messages that are in the spam folder to the Inbox. 

 

 

 

 

 

 

 

 

 

  



Blacklisting a sender 

²ƘŜƴ ȅƻǳ ǎŜŜ ŀƴ ŜƳŀƛƭ ƛƴ ȅƻǳǊ ƛƴōƻȄ ǘƘŀǘ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ƎŜǘΣ ǘƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ŜƳŀƛƭΣ ŀƴŘ ƻƴ ǘƘŜ ǘƻƻƭ 

ōŀǊ ǘƘŜǊŜ ƛǎ ŀ ά.ƭƻŎƪ {ŜƴŘŜǊέ ōǳǘǘƻƴΦ  /ƭƛŎƪƛƴƎ ǘƘŀǘ ōǳǘǘƻƴΣ ǿƛƭƭ add the sender to your blacklist, and 

move all their messages that are in the inbox into the spam folder. 

Note: This is not that effective for regular spam, because the from address is 99% forged and the next 

ǎǇŀƳ ŜƳŀƛƭ ǘƘŜȅ ǎŜƴŘ ǿƻƴΩǘ ŎƻƳŜ ŦǊƻƳ ǘƘŀǘ ŀŘŘǊŜss.  If it is a regular real sender, then it works great.   

If it is a real business, then it is just as well to click the unsubscribe link at the bottom of the message.  

5ƻƴΩǘ ǳǎŜ ǘƘŜ ǳƴǎǳōǎŎǊƛōŜ ǳƴƭŜǎǎ ȅƻǳ ƪƴƻǿ ǘƘŜ ŎƻƳǇŀƴȅ ƻǊ ŀǎǎƻŎƛŀǘƛƻƴ ŀŎǘǳŀƭƭȅ ŜȄƛǎǘǎΣ since if it came 

from a real spammer, the unsubscribe is just a way to verify they have a good email for you. 

 

  



¢ƻ ƳŀƴŀƎŜ ȅƻǳǊ ǎǇŀƳ ŦƛƭǘŜǊ ǎŜǘǘƛƴƎǎΣ ŎƭƛŎƪ ά{ŜǘǘƛƴƎǎέ ƛƴ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ {ǇŀƳ {ŜǘǘƛƴƎǎ 

on the left. 

Click on any filter setting you want.  The main difference between them is some do not have a 

quarantine.  When you select a setting that does not have a quarantine, then a message classified as 

ǎǇŀƳ ƛǎ Ƨǳǎǘ ōƻǳƴŎŜŘ ōŀŎƪ ǘƻ ǘƘŜ ǎŜƴŘŜǊ ŀƴŘ ȅƻǳ ǿƻƴΩǘ ŦƛƴŘ ƛǘ ƛƴ ǘƘŜ ǎǇŀƳ ŦƻƭŘŜǊ ƴƻr will you know that 

it came. 

When you select a setting w/Quarantine, then messages classified as spam, are delivered to the spam 

folder where you can easily check if there was a false positive and retrieve the message. 

 

 

 

There are black lists and white lists for your email address.  To view those, you need to click on the 

ά{Ƙƻǿ aƻǊŜέ ƭƛƴƪ Ƨǳǎǘ ōŜƭƻǿ ǘƘŜ ƎǊŜŜƴ ōǳǘǘƻƴ ƻƴ ǘƘŜ ǊƛƎƘǘΦ  ¢ƘŜƴ ǘƘŜȅ ǿƛƭƭ ōŜ ƭƛǎǘŜŘ ōŜƭƻǿ ǘƘŜ ǎǇŀƳ 

settings like the screenshot below. 

  



Then,  to displŀȅ ǘƘŜ ǿƘƛǘŜƭƛǎǘΣ ȅƻǳ ǿƻǳƭŘ ŎƭƛŎƪ ƻƴ ǘƘŜ άCǊƻƳΥ ²ƘƛǘŜƭƛǎǘέ ƭƛƴƪ ƛƴ ǘƘŜ ƭƛǎǘΦ 

  

 

 

  



Editing the whitelist or always approved list.  Again the easiest way to add an address is to use the 

ά!ƭƭƻǿ {ŜƴŘŜǊέ ōǳǘǘƻƴ ƛƴ ǘƘŜ ǿŜōƳŀƛƭ ǿƘŜƴ ǾƛŜǿƛƴƎ ŀ ƳŜǎǎŀƎŜ ƛƴ ǘƘŜ ǎǇŀm folder. 

¢ƘŜ Ƴŀƴǳŀƭ ǿŀȅ ǿƻǳƭŘ ōŜ ǘƻ ŜƴǘŜǊ ŀƴ ŀŘŘǊŜǎǎ ƻǊ ŀ ŘƻƳŀƛƴ ƛƴ ǘƘŜ ȅŜƭƭƻǿ ōƻȄ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴΦ 

IƻǿŜǾŜǊΣ ǇŜǊƘŀǇǎ ȅƻǳ ƘŀǾŜ ŘŜŎƛŘŜŘ ǘƘŜȅ ǎƘƻǳƭŘƴΩǘ ōŜ ƛƴ ǘƘŜ ǿƘƛǘŜƭƛǎǘΦ  Lƴ ǘƘƛǎ ǿƛƴŘƻǿΣ ȅƻǳ Ŏŀƴ ŦƛƴŘ ǘƘŜ 

ŜƴǘǊȅ ŀƴŘ ŎƭƛŎƪ ǘƘŜ άwŜƳƻǾŜέ ƭƛƴƪ ǘƻ ǘƘŜ right of the entry. 

 

 

 

 


